


Overview of this session

Today’s induction session will include the following:

• An introduction to life at Sigma Sixth, including information 
about your timetable and the curriculum.

• Guidance on the Covid guidelines
• Expectations and the College Partnership Agreement
• Planning for the year ahead with reflection activities
• Tour of the building – Internal and external (fire plan)
• Photos for ID cards



The Sixth Form Team

Mrs McKarry Head of College
Mr Crabb KS5 Pastoral Leader
Mr Duffy Head of VI6
Ms Locksmith Sixth Form Development Leader: Pathways 
Mrs Nash Academic Key Worker: Attendance/Pastoral
Mrs Read Academic Key Worker: Careers/Study Skills
Mrs Settle Outreach and Work Experience Coordinator
Mrs Pirie Higher Education Schools Coordinator



8.45 – 10.00 AM Lessons
10.00 – 10.20 Break
10.20 – 11.35 AM Lessons
11.40 – 12.30 Lunch
12.30 – 2.50 PM Lessons 

Normal end time for college is 3.10pm. The afternoon break has been 
removed for now to allow for an earlier departure. This will ensure there 
is minimum contact with other users (Marketfields College/Day nursery). 
This will be monitored and reviewed at the end of each half term. 

Sixth Form Lesson Times (First Half Term)



What will a typical week be like this half 
term?

• You will study a single subject per day which will be split up with an AM 
and PM session.

• You are required to study a minimum of three subjects (3 days).
• You will have a 1:1 mentoring interview every other week whilst you are 
timetabled to be on site.

• You will have a compulsory ½ day taught enrichment session (online).
• You will have a compulsory ½ day for virtual work experience.
• If you have an additional day this will be used for compulsory study at 
home. 

Our aim is for you all to have compulsory study at college after this 
half term. You will be registered for these sessions.



Covid Government Guidelines
Sigma Sixth is it’s own bubble owing to your age and curriculum requirements. You will receive a broad 
and balanced curriculum that will meet your needs by implementing these protective measures:

• All staff, students and any persons likely to come onto the College site will be informed that they must 
not attend if they are displaying any symptoms of Coronavirus:  COVID-19: guidance for households 
with possible coronavirus infection (displayed on the website).

• Where students would only be required to attend one session (AM or PM) rather than a full college 
day, they will access the session virtually to reduce the number of students on site. This will include 
EN/MA resit sessions and the Enrichment Curriculum.

• Students and staff advised to wear face coverings when moving around the building.
• Corridor traffic will operate on a way one system wherever possible (keep to the left).
• Students and staff asked to frequently wash hands with soap and water for 20 seconds and dry. Clean 

hands on arrival at college, before and after eating, and after sneezing or coughing. Students should 
avoid touching mouth, eyes and nose. Hand washing facilities are in the toilets and in the study rooms.

• Students and staff to use a tissue or elbow to cough or sneeze and use bins for tissue waste. 
• All spaces will be well ventilated with doors and windows propped open where possible and safe to do 

so. 
• Gel sanitiser, wipes (ICT rooms) and tissues will be provided in classrooms and non-teaching work 

areas. Students and staff are encouraged to use them.
• Students may be given wipes to contribute to the cleanliness of the environment, for example, to wipe 

PC keyboards and mice after use.



Covid Government Guidelines
• Classes will remain in the same group for each day and register using the inventry system/SIMS. 
• Students will gradually be released for breaks/lunch to reduce the number of students wishing to 

assess the canteen/toilet facilities.
• Students and staff will need to follow the guidance on all Covid signage (numbers in rooms, keep to 

the left, spaces that have to be left clear, use of hand sanitiser).
• We have maximised social distancing in classrooms and opened divides to spread groups between 

two classes where possible. Desks face forwards and where this is not possible (ICT rooms) screens 
have been constructed. 

• Students will not share equipment, books and resources unless they have been quarantined or 
cleaned.

• Students will be required to bring their own resources (stationary, folders etc.)
• Teaching staff will be assigned to a group per day to avoid movement between classes. 
• All staff, including those from a different site will maintain 2m distance with staff and students. 
• Trained first aiders with PPE will manage any student or staff member displaying symptoms and direct 

them to the rooms where they can be isolated. 



What are the arrangements for VI6 
(Essex University)?

• As a consequence of Covid-19, and taking into 
account the guidance given to schools and 
universities, we have had to change our approach to 
how learning is delivered at VI6. Starting from the 
7th September 2020, the VI6 provision will be 
delivered via remote learning for at least the first 
term. 

• All pupils will remain at Sigma Sixth and be 
timetabled in a room where they can access the 
lesson using ICT equipment provided. All students 
will need to bring their own headphones. It is 
expected that teachers and students use both their 
camera and microphones to participate. To ensure 
that all students have the same experience, 
regardless of their base school, this is an on-line 
only delivery approach, even if students and the 
teacher are in the same building. 

• All lessons will be recorded 



As part of your programme of study you are required to select an 
enrichment course alongside your mentoring. You can only select 
an option that is available on one of your ‘non-subject’ days.

Each of these sessions is a half day (AM or PM) and for the first 
half term will be delivered remotely.

Mentoring will continue on site (1:1 appointments) during your 
contact days.

Enrichment Curriculum



What is Mentoring?

• Normally you would have a weekly mentoring 
session with your enrichment tutor but for now 
you will have scheduled 1:1 interviews during 
your subject days.

• Your mentor will support you through your time 
at Sigma Sixth, keeping an overview of your 
academic progress and attendance.

• During these sessions you will also; have 
discussions about topics beyond the subjects 
you study, develop life skills and explore your 
pathways for when you leave Sixth Form

MENTORING



What is EPQ?
Days on offer: Monday, Tuesday, 
Wednesday, Friday

• Only suitable for students who 
obtained 6 x 5+ at GCSE

• 5,000-10,000 word piece of 
independent research on a topic of 
your choice

• It is worth up to 28 UCAS points
• It is a way of providing evidence of 

your academic skills for universities
• Gives you a topic that you can 

discuss with interest at interview
• Highly recommended if you are 

studying 2 or more A Levels



What is E4L?
Days on offer: Monday to Friday

• Suitable for all
• E4L is designed to give you all of the 

tools needed to leave Sixth Form 
ready to be a success in whatever 
you choose to do

• E4L will include sessions on CV 
writing, interview technique, 
communication skills, leadership and 
much more

• E4L will also help you to make the 
most of your work experience 
placement.



What is Core Maths?
Days on offer: Monday

• It is aimed at students who do not 
wish to follow Maths at A-level but 
would like to continue Maths.

• The course is excellent for 
students wishing to study 
University courses that 
use Maths/statistics and can be 
advantageous when you apply for 
courses.

• It is worth up to 20 UCAS points



What is LAMDA?
Days on offer: Thursday

• LAMDA is a performing arts qualification. It 
is an opportunity for those that do not take a 
performance subject, and for those that do 
to deepen and extend their skills and 
experiences.

• The main aim is to build confidence when 
speaking in a more formal setting such as 
interviews for university or jobs. These 
qualifications equip students to present 
themselves exceptionally in a wide range of 
scenarios.

• Whilst there are obvious links to the 
Performing Arts these qualifications are 
suitable for all and may have particular 
benefits for those wishing to go on to study 
law, medicine, business, journalism, English, 
marketing, teaching.



You will need to complete the following form to register your 
selection (this is case sensitive):

Timetables will be updated and these courses will begin from 
Monday 14th September.

Enrichment Curriculum

bit.ly/SSEC20

http://bit.ly/SSEC20


GCSE Maths and English Resits
• Any student who obtained lower than a 4 in 

GCSE Maths and/or English will be required 
to attend resit lessons. 

• A student who obtained a 4 or above in 
English Literature but not Language will have 
the option to resit English Language as it is a 
qualification that universities and employers 
desire. A member of the sixth form team will 
discuss this option with you.

• Resit lessons will be added to timetables and 
will begin from Monday 14th September 
(remotely for the first half term).



How is work experience going to be 
arranged this year?

Virtual work experience 

Online/virtual work experience will give you 
the opportunity to gain experience in the 
workplace, develop skills, boost 
employability and explore new industries. 
This will give you a chance to explore job 
roles in organisations across the country or 
even across the globe!!
Your work experience will be recognised by 
Universities and future employers.



• Throughout the year we offer a number of 
off-timetable pathways events in which 
outside agencies, employers and training 
providers will introduce you to the 
numerous options available to you for your 
post-18 career plans.

• We conduct ‘student voice’ to find out the 
type of events that you would enjoy and 
benefit from most

• These are compulsory and will occur on 
different days of the week both on and off 
site. This will replace your normal lesson.

Pathways Events



We will also make you aware of opportunities to enhance your 
future prospects, such as the Sutton Trust programmes

“The Sutton Trust support young people from areas like Clacton to 
access the leading universities and careers. They work in 
partnership with top universities and employers to run programmes 
that give students practical advice and experience.”

https://www.suttontrust.com/our-programmes/

Applications for these programmes are open now. Visit the Sutton Trust site for 
more information, and email Ms Locksmith for support with your application

https://www.suttontrust.com/our-programmes/


Assemblies/Key Information
Assemblies will not take place for the foreseeable future so they will 
be replaced with one or more of the following:

• Information PowerPoints shared during subject lesson time
• Key information displays in the atriums (TV screens)
• Student/parent emails
• Information shared during 1:1 mentoring
• Information shared during enrichment sessions.



Good attendance = Good results 
• An attendance figure is required and recorded on all university and job/apprenticeship references. 

A prospective employer or an admissions officer at university is going to want people who can be 
relied upon. They are not going to invest in people who will not be there. 

• Punctuality is very important, if you come in late, for whatever reason you must notify the Sixth 
Form Pastoral Team

• If you know in advance that you will be absent, please let the Sixth Form Team know.

• If you are unable to come to school, because of illness or some other personal difficulty, you or 
your parents/ guardians must phone/email the college so that we are aware. You must phone into 
college by 9am at the latest.

• To authorise an absence due to visiting your doctors/ dentists, you must hand in an appointment 
card/letter to the Sixth Form Team before or after your appointment. Otherwise, it will count as an 
UNAUTHORISED absence.

• You must ensure you see your teachers for missed work, and agree a date by which you must 
complete the work. 

HOLIDAYS IN TERM TIME WILL BE MARKED AS AN UNAUTHORISED ABSENCE 

Attendance Expectations



Stage 1 Weekly attendance falls below 85%.
Home notified by text
Student on report to Sixth Form Team

Stage 2 Weekly attendance falls below 85% for the 2nd time in a term
Home notified by phone
Student attends a meeting with Mentor and/or Sixth Form Team

Stage 3 Weekly attendance falls below 85% for the 3rd time in a term
Home contacted by post and invited in for a meeting
Head of College to be notified

Stage 4 Students who show no sign of improvement will be referred to the Head of College
The student’s place at Sigma Sixth will be at the discretion of the Head of College

Attendance Sanctions



Conduct Sanctions



• All mobile phones must be switched off and stored 
out of sight during lessons unless you have been 
instructed to use them by your teacher.

• Mobile phones are not permitted in any 
examination room; secure storage for phones 
during examinations is provided. Examination 
boards regard mobile phones as unauthorised 
material and as such, a student can be 
disqualified from some or all of their examinations, 
if they are found to be carrying a phone. 

• The Sixth Form Team use a text messaging 
system to communicate with you regularly. It is 
your responsibility to keep us informed of any 
change in your mobile phone number.

Mobile Phones



• You will receive a new college email address
• Email is a formal, work-based method of 

communication a bit like a letter.  Therefore you 
should ensure you use formal language and the 
standard email format:

Opening: Dear/Hello/Good afternoon
Content covering the main reason for the 

communication; written in formal English
Closing: Thank you/Kind regards/best wishes

• It is an expectation that you regularly check and 
respond to emails from the Sigma Sixth team.

• You should check with your teachers whether they 
wish to use email to communicate and comply 
with their instructions. 

•

College email



Dress Code
It is expected that all students will dress in a manner that is appropriate for a working 
environment

• No skirts or shorts above the knee. 
• No hats.
• No see-through leggings and these can only to be worn if covered by long/tunic top.
• No ripped jeans.
• No crop tops or tops that show bare midriff. 
• No see-through tops with bra showing.
• No bare chests whilst playing football/sport outside. 
• No off the shoulder/strappy tops.
• No T-shirts with inappropriate/obscene messages on the front. 
• No flip-flops.



Part-Time Work
• Many students in the Sixth Form have part time jobs in the evenings or at the 

weekend and a good work ethic is very important, however, this must not affect 
your learning and independent study. 

• Jobs give financial gains and make you more independent. Part time jobs can be 
helpful in developing your maturity and give you a wide range of practical and 
interpersonal skills. 

• Be warned, that most students can cope with one or two evenings paid work each 
week, a day’s work at the weekend, but beyond that it will almost certainly be at an 
obvious cost to your studies. Your studies are your future; anything else is of 
secondary importance. 

• Under no circumstances should any paid employment be scheduled Monday to 
Friday between 08:45 and 15:10



Bursary
The Sigma Sixth 16-19 Bursary Fund exists to provide support for eligible students 
during their time at College. See below for full details regarding eligibility criteria:

• TYPE A – Students in groups identified as most in need, such as young people in 
care, care leavers, young people receiving a universal credit payment in their 
own name; and disabled young people receiving both Employment Support 
Allowance and a personal independence payment in their own name.

• TYPE B – Students who received Free School Meals (FSM) in Year 11 and who 
continue to be FSM eligible in the sixth form will receive support to overcome 
financial barriers that might prevent them continuing in full-time education.

If you think you are eligible for the bursary fund please see Mrs Nash, in the 
pastoral office for an application from.



Identity/Access Cards
• You will be issued with two cards in a single card 
holder with lanyard. 

• One card will include you personal ID whilst the 
other will be blank with an individual 
identification number.

• The identity/access cards must be worn at all 
times for safeguarding reasons and are 
essential to gain access and move freely around 
the Sigma Sixth building.

• These cards will also register you in and out of 
the building using our ‘inventory’ system.



Sigma Sixth Building
• Your identity/access cards will provide entry to the building between 
the hours of 08.15 and 16.30 Monday to Friday.

• The main atrium/canteen area is a shared space with Marketfields 
college. Access to this area will be denied during 12.40 and 13.50 
whilst they have their lunch. If you need to gain access/depart 
during this time or need to move between the towers you will need 
to use our external routes or upper walkways.

• It is expected that Sigma Sixth students will show consideration 
towards other users at all times. Any complaints raised will be 
investigated with the behaviour policy applied if necessary.



Transport and Safety

• If you are being dropped off at the college please use the designated drop off 
point or the main car park. 

• Use the pedestrian walkways at the front or back of the college
• Parking on the college campus is very limited. If you do use the front car park 

please ensure that you do not block access and only use the allocated bays. 
You are not permitted to use the back car park. 

• At the start and close of the college day, the possibilities for accidents are high; 
please be aware of the dangers. If you are driving always give way to 
pedestrians and cyclists. You must also drive slowly and very carefully around 
the college and observe the speed limits shown.

• There are bike sheds at the back of the building for our students. Please ensure 
bikes are secured with a lock.



Sigma Sixth Bus
• If you completed the ‘expression of interest’ form on our website you have been 

considered for a place on the Sigma Sixth Bus.
• Passes have been allocated based on distance from the college. You can check 

your bus pass status with the Sixth Form Team.
• The bus will be free to students travelling to and from the Clacton Leisure Centre 

this academic year.
• The bus will leave Clacton Leisure Centre at 8.15 and depart from Sigma Sixth 

at 15.00.
• You can only use the bus on your ‘subject’ days.
• The bus will leave promptly, if you miss the bus you will need to find an 

alternative method of travel.



Sigma Sixth Partnership Agreement

As a college, our commitment to you is very important, and you should have 
reasonable but high expectations of staff and college. Equally, the college 
has high expectations of our Sixth Formers and we require a level of 
self-commitment to attendance, studies and behaviour.  

When you begin life as a Sigma Sixth student you will be required to sign a 
partnership agreement, which details precisely what you can expect as a 
student and what Sigma Sixth expects from you. This agreement is explicit 
and concise so make sure you are familiar with this before you sign.



As part of the provision at CCHS Sixth Form, we offer you:
● High-quality teaching
● Regular monitoring which informs students and parents/guardians about progress and 

attainment
● Opportunities to achieve the best possible exam results
● Have work regularly assessed in detail and speedily returned.
● The opportunity to express your concerns with the Sixth Form Team
● Appropriate and quiet study areas to work in
● A social area to meet in, outside of study periods and lesson times
● Opportunities to participate in enrichment activities
● Support from staff in preparing for exams
● Work experience opportunities
● Recognition and celebration of your achievements
● Access to Pathways advice and guidance for post-18 routes



By accepting a place at CCHS Sixth Form, students must adhere to and abide by the 
standards listed below. Students agree to:
● Attend all timetabled lessons, be punctual and ensure they are registered
● Work hard and to the best of their ability and develop independent learning
● Use study periods productively
● Meet deadlines
● Fully partake in work experience
● Behave in a way that is appropriate to an education establishment and professional work 

environment
● Follow the dress code
● Behave appropriately and respectfully on the way to and from CCHS Sixth Form
● Observe school guidelines, which state that Sixth Formers must not smoke or consume 

alcohol or illegal substances on or off the premises during the school day including on 
the journey to and from Sixth Form.

● Under no circumstances schedule any paid work Monday - Friday between 08:45am and 
15:05pm.



As a Sixth Form student, you are expected to take responsibility for what you do or 
fail to do. If you do not fulfil the expectations indicated in this CCHS Sixth Form 
Contract, you must expect and accept that one or more of the following sanctions will 
happen:
● Supervision of non-contact time - extra study time will be added to your timetable
● Withdrawal of Sixth Form privileges
● A formal verbal warning
● Monitoring via the Sixth From report system
● A written warning, a copy of which will be sent home and recorded on your file.
● Permanent removal from the Sixth Form and a managed move to another 

establishment or organisation.



Partnership Contract 
Sign-Up 

Students to complete on their phones 

bit.ly/SSPC20
This is case sensitive. You must complete 
this form to begin your lessons at Sigma 

Sixth

http://bit.ly/SSPC20


Sigma Sixth Student Council
An opportunity to:

- Make your voice heard
- Represent your fellow students
- Organise social and charity events
- Demonstrate your leadership (great for CVs and Personal 

Statements)
- Get involved with decision making at Sigma Sixth

If you are interested, please fill out the google form here:

bit.ly/SigmaSC20
Students to complete on their phones. 

This is case sensitive. 

http://bit.ly/SigmaSC20

